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1. Introduction

The Hardcat system has been designed to facilitate the controlling of all assets within the Departments in
accordance with the National Treasury directive, in fulfilling the provisions of the Public Finance
Management Act (PFMA).

Hardcat has become a very valuable reporting tool to Management. The system allows for the retrieval of
information in the form of reports which can be used for reporting purposes. On Hardcat, users are able to
draw General Reports, Fixed Reports and Custom Reports on different entities.

2. Performance Outcomes:

Learners will be able to draw general, fixed and custom reports on the following entities:

= Assets

=  Suppliers

= Locations

= Cost Centres
= People

=  Products

3. User Security Options

Reports generated within the systems are fixed to the information that was captured. The reports give a
proper indication of each function that had taken through the system. The reports also play an important
role when auditing the asset management with a section.The system allows a user to login with a unique
user id and password. This information can be used for audit trail purposes.

4. Login in to Hardcat

Ifﬂ

ardcat Asset
Management

e Double click on the Hardcat Icon.
e System will take the user to next screen below.

Note: When logging onto Hardcat the user must use a unique username and password. The user names
and passwords are created by the systems controller (Syscon) at each department.
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J

Hardcat User Logon X

This Hardeat installation is
LICENCED EXCLUSIVELY for
use at the premises of:

KwaZulu-Matal Provincial
Treasury

Licence Mumber:
04234-3248-001

xo Hardcat

User ID:
[

Password:

Change Password...

Help oK Cancel

1417

N NG s B

e Click in User ID and enter in your allocated User ID Code.
e Click in Password and enter in your allocated Password Code

O
. Click the

*i Hardeat Asset Management — x
File Modules Lists Reports Configuration Help

9 O00eN0 0eee ©

0e e 0O

KwaZulu-Natal Provincial Treasury, Licence: 04234-324B-001, Version: 6.10

Note: The New Password field will only be used to renew the password once it has expired.
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5. HARDCAT REPORTS
Through Hardcat you are able to draw three types of reports:

e General
= Fixed reports
= Custom reports

They can be accessed in the following way:
1. Click on the reports function from the tool bar.
2. Click on General

"} Hardcat Asset Management
File Modules Lists Reports Configuration Help

= heoogeese ec

Cost Centres...

Locations..
Suppliers...
People...

Products..

Custom H

Statistical Charts...
Refresh Statistical Charts

5.1 General Reports

Used for stats purposes to obtain the summary of data in the System
They are available on the following selections:

5.1.1 Attached Files - reports on attached files eg Departments logo

Attzched Files

Entity Code Fie Name Size [bytes) Created By Date Modified By Date

Files
LoGD KIN-Loge-01.wmf E1488 SUPER 1095/07/28 SUPER 1005/07/2%

5.1.2 Base Stats - reports that display summarized information about assets such as: total number of
assets in the register, number of sold assets, total number of leased assets etc
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Base Statistics

Total number of current Assets: 7302 Total number of Products: 1673
Mumber of current Assets owned: 7302 Total number of Suppliers: 268
Number of current Assets leased: 0 Total number of Locations: 637
Number of current Assets rented: 0 Total number of Cost Centres: 6171

Total number of disposed Assets: 5077 Total number of People: 997

Total number of Assets in system: 12379

Asset Type Description Current Disposed Tolali
ATTOO0D Heater/Vacuum/Fan 8 21 49
ATTO03 CD/DVD/VCRs 7 f 13
ATTO0S Desktops 368 h42 1010
ATTOOG Monitors 417 643 1062
ATTO07 Notebooks/Laptops/iPad 600 744 1144
ATTOO8 Printers 95 168 263
ATTO10 CD/DVD Reader/Writers 4 f 10
ATTHi1 CArvarsg 57 " 11

5.1.3 Regions - list of regions

5.1.4 Standard List - list of product types

Eltandard Lists for KZM Provincial Gowvernment Hardcat Trainini

Standard List:

Radic type [ SDO00000 )

Code Description
SFOOOO0O0 Fhilip=
SFOO0001 JwC

5.1.5 Generate General Reports

From the main screen:

Click Reports -> General
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*. Hardcat Asset Management
File Modules Lists Reports Configuration Help

General...

Cost Centres...
Locations...
Suppliers...
Peaple...
Preducts...

Custom

Statistical Charts...
Refresh Statistical Charts

0900600 eo &

The screen below is displayed

Generate Fixed General Report

General w

Base Statistics
Regions
Standard Lists

Scope of Report

All of Hardcat
Results of Last Search Search...
This Search

Use Search...

View

Send...

Custom...

Select the report of your choice from the list
Click View and screen below is displayed
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Base Statistics 63033756 20210219143054.pdf - Adobe Acrobat Reader DC (32-hit)

File Edit View Sign Window Help

Home  Tools Base Statistics pm...

w ® B8 Q ©® )
Base Statistics

w

Regions 6305375...

OO

Standard Lists 63...

07% -

= =
[

Base Statistics 63...

-
X @ Sign In
G X 2o

Total number of current Assets: 7302 Total num ber of Products: 1673 Ea, Export PDF ~
Number of current Assets owned: 7302 Total number of Suppliers: 268
Number of current Assets leased: 0 Total number of Locations: 637
Number of current Assets rented: 0 Total number of Cost Centres: 6171 Adobe Export PDF )
Total number of disposed Assets: 5077 Total number of People: 977 Convert PDF Files to Word
Total number of Assets in system: 12379 or Excel Online
Select PDF File
Asset Type Description Current Disposed Total
Base Stati...9143054.pdf
ATTO0D Heater/Vacuum Fan 28 21 49 Convert to
4 ATTO03 CD/DVD/VCRs 7 i 13 4
ATTO05 Desktops 368 642 1010 Microseft Word (*.docx)
ATTO06 Monitors 417 645 1062
ATT007 Notebooks/Laptops/iPad 600 744 1344 Document Language
ATT003 Printers 95 168 263 English (U.S) Change
ATTO10 CD/DVD Reader /W riters 4 6 10
ATTO11 Servers 32 ) 83
ATTO12 Modems/Data Cards 2 9 11 A
ATTO13 Scanners 643 127 77t
ATTO16 Data Cabinats 5 2 7 Convert, edit and e-sign PDF
ATTO17 Hubs/Hard Drive/Router 98 83 161 forms & agreements
ATTO18 Calculators 8 71 79
ATTO19 Cameras/Batteries/Flash 7 7 34
X i Free 7-Day Trial
ATTO20 Cutting machines 7 1 B
ATTO21 Fax machines 0 2 ?

74 4 ENG

From the screen above select the Printer icon to print the report.
Or alternatively,

Click on File to save the report on Adobe:

5.2 Fixed Reports

These reports are used to obtain information on different types of Hardcat entities.
They are standard/pre-configured reports.

Fixed reports are available on the following selection:
= Assets
= Suppliers
» Locations
= (Cost Centres
= People
= Products
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5.2.1 Fixed Reports on Assets

Reports used to obtain information on assets on the Hardcat Asset Register
They are available on the following selection:

Generate Fixed Asset Report >

et Add i
Asset Additional Costs by Cost Type Miew
Asset additional Costs in Date Range
Asset Attachments Send...

Asset Child Attachments

Asset Condition History

Asset History Details Custom...
Asset History Details (Landscape)

Asset Individual Details

Asset Lease Expiry in Date Range

Asset Location Movement History

Asset Maintenance Expiry in Date Range
Asset Movement by Cost Centre Report
Asset Movement by Location Report
Asset Movement by Person Report
Asset Service Levels

Asset Service Motes

Asset Type Configuration Detail

Asset Type Configuration Summary
Asset Units History

Diiscarded Assets

Preset Class Configuration

Scope of Report

() All of Hardcat
C) Results of Last Search
@This Search

Use Search... 1A-Risk :

5.2.1.1 Assets Additional Costs - displays list of asset with additional costs type such as Part Costs,
Labor Costs etc.

Al Eet Additional Costs for KEM Provineial Gowernment Hardeat Traininj

#Asset Code Asset Hame Cost Type Name Description Date Quantity Cost

AA0000Z0 Ordinary Wooden Desk Farts Cost kdfaklgdfikigikl GiSFz009 Z.000 RZ00.00
Total Costs for AR0000Z0 RZ00.00

Total Additional Costs R300.00

5.2.1.2 Asset Additional Costs by Cost Type -list of assets with additional costs sorted by their
Additional Cost Types.
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All i{get Additional Costs by Cost Twpe for KZN Frovincial Government Hardeat Trainini
Asset Code Azzet Name Dezcription Dzte Quarntity Cost
AA000020 Ordinary Wooden Desk kdfaklgdfiklqikl GiG2009 2.000 R300.00
Total 1 for Parts Cost R200.00
Total Costs for 24000020 R200.00
AA0000329 2-Door Side Unit Cupboard Shelwes 2/28/2008 3.000 R200.00
Total 1 for Labour Cost R200.00
Total Costs for AA000033 R300.00
AA000054 Plastic Chair Trans Gs20/2008 2.000 RE0.00
Total 1 for Fuel Cost R&0.00
Total Costs for AA000051 RS0.00
AA00T 554 Dell Latitude EG400 TW Card 32010 1.000 RE00.00
Total 1 for Parts Cost R500.00
Total Costs for AADOTSS4 RS00.00
Total Additional Costs R1,150.00
Run by SHAZIM on 6/229/2010 at 11:19:17 Al Hardeat 32.27 ¢ Build 716 - Page 1 of 1 page(s)

5.2.1.3 Assets Additional Costs in Date Range - list of all assets with additional costs sorted by Cost
types in a specific date range.

From G/1/2008 to Gr29/2010 Asset Additional Costzin Date Range for KZM Provincial Government Hardcat Traininli
Asset Code Asset Hame Description Date Guantity Cost
A0000Z0 Ordinary Wooden Desk kdfakladfiklaikl [=h=Drinluln] Z.000 R200.00
Total 1 for Parts Cost R300.00
Total Costs for ARA000020 R200.00
A0000s 1 Flastic Chair Trans Gr200z002 2.000 RS0.00
Total 1 for Fuel Cost R50.00
Total Costs for AAD00051 R50.00
AR00TS54 Cell Latitude EG400 TV Card Z010 1.000 RS00.00
Total 1 for Farts Cost R500.00
Total Costs for ARDDTSSA RS00.00

Surrmary of Total Costs by Tvpe

Total 1 for Fuel Cost R50.00
Total 2 for Parts Cost RE00.00
Total of 2 Additional Costs between 61720028 and £/25/2010 R250.00
Run by SHAZIM on G/20/2010 at 11:15:42 Al Hardcat 3.27¢c Build 716 - Page 1 of 1 pagels)

5.2.1.4 Assets Attachments Report- list of all assets together with their attachments (other assets
attached to them).
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All Asset Attachments
Asset Code Barcode Asset Name Asset Type Preset Class
AAODD326 AAD003206 Mecer Monitor Monitors Monitors
Has Parts - Number of Children: 1
AADDD332  AADODO332 Mecer P4 Desktop Desktops Computers
AAODDD3I2 AAD00332 Mecer P4 Desktop Desktops Computers
Is Part Of - Number of Parents: 1
AADDO326  AADDO326 Mecer Monitor Maonitors Monitors
AADDDS42 A8000542 DellMonitor Monitors Monitors
Has Parts - Number of Children: 1
AADODDS43  AADDOS43 Dell GX260 Desktop Desktops Computers
5.2.1.5 Asset Child Attachments Report
Al | Asset Child Attachments FEE CANCELLED ***
Asset Code Barcode Asset Hame Lacation Purchase Price Current Yalue
ARO00326 ARDO03ZE Mecer Honitor 1st Floor Strong Room Asset R1.00 Ro.00
AADODIZY AMIDRI3L Merer P& Dzsktap Tender Board Roem (SCH) RLO0 RO,00
Totak R1,00 ROL00
RADDOS42 AADDDS4L Dell Monitar AnnualAudit IT R1.00 ROL00
HADODE4: LEUNNETE Dell X260 Desktap Annual Audit [T RL,00 RO,80
Totak R1.00 Ro.00
ARD00RS] ARD008%S Dell Monitar 1st Floor Strong Room Asset R1.00 Ro.00
AADO2TTY AMID2TTI Dell P4 Desktap 1st Floor Streng Room Asset Mar RS 567,54 RO,00
Totak R5 368,34 ROL00
ARD00937 AA000937 4-Drawer Steel Filing Cabinet Grownd Floor Dusthin Arez R1.00 RO,00
ARDOD33E ARNDD33E 4-Drawer Stezl Filing Cabingt Ground Floor Dustbin Area RLAOD RO.00
Totak R1,00 RoL00
ARDO1122 ARDD1122 IEM Monitor 15t Flaor Strong Room Asset R1.00 RO,00
LERURSER) LEUNRSEE) Dell X260 Desktap Roem 120 CFO Storeroom RL,00 RO,80
Totak R2,00 RO,00
ARO01132 ARDO1132 Hecer Honitor Room 120 CFO Storeroom R1.00 Ro.00
ARDD113E AdDDIL3E Merer P& Dzsktap 1st Floor Streng Room Asset Mar Ri.00 RO,00
Totak R1,00 RoL00
AADD118S ARDD118S Hecer Honitor 15t Flaor Strong Room Asset R1.00 RO,00
CELIN L] ALODILES Wecer P4 Dasktop G 13 Storage Ares RL,00 RO,80
Totak R2.00 Ro.00

Run by 63053756 an 2021/02{19 at 14:55:08

5.2.1.6 Asset Condition History

Hardcat 6,10 Build 321 - Page 1 of 51 page(s)
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All

Asset Condition History

Asset Code: AADOODODODL Barcode No: AADODDOODL
Serial No:

Asset Type: Ladders

Description: Steel Ladder
Details

Location: Ground Floor Dustbin Area

Supplier:

Person: Ngobese S1. 63317931

Cost Centre: Dir : Corp Services Current - No projects CurreBandition: Functional
History

MARTHA Condition Code changed from SYSTEM to 3 2004/12/06 13:59:38

5.2.1.7 Asset History Details Report - Asset Individual history details displaying information such as
when was the asset created, who created it and changes that have made on it throughout its lifecycle.

All Asset Histary Details *EY CANCELLED ***
Asset Code: AB728059 Barcode No: AB728039
Serial No:

Asset Type: Cabinets
Description: 4-Drawer Steel Filing Cabinet

Details
Location: No 45 Natalia Building
Supplier: REGENCY OFFICE FURNITURE
Person: Adams &AM 63982978
Cost Centre: Ministry Supp®No Proj Cur* EQP<5000 Off Furn®KZIN

History
63935414 Created, Refer Purchase Order #FE00001186 2014/07/30 14:52:30
63935414 Person Code changed from <none> to Mthethwa-Dubazane 7.62538868 2014/07/30 15:37:57
63935414 Location Code changed from 2nd Floor Natalia Building to No 45 Registry 2014/07/30 15:38:32

5.2.1.8 Asset History Details (Landscape)

© KwaZulu-Natal Provincial Treasury 2021
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A Asset History Details [Landscape) **% CANCELLED ***

Asset Code: ABT18059 Barcode Mo ABT18053

Cabinzts
4-Drawer Steel Filing Cabinet

Detaik
Lecation: o &5 Nataliz Building
Swpplier: REGENCY (
Person Adams AM 633823
Cest Cemtre: Ministry Supp® Mo Proj Cur® EQP<5000 OF Furn® KZK
History

Created, Refer Purchase Order 2FEDDD
Person Code changed from <nomes to Mt
Lecation Cod from Znd Floar Nataliz
sdition Code changed from <Unclassified> o New
iation Status Code chang
te changed from

a-Dubazane 7.62538808
to No 45 Registry

Dep. 5ta

Purchase

s changed

ged from New 1o F
ged from 4-Dramer St
r 23" Meniter
ecer 23" Monitor

tional, via Import
ling Cabinet 0 3-Drawer Steel Filing Cabinzt, via Impart

Name ch

hed from Child &

Run by 63053756 on 2021/02/19 at 15:07:12 *** CANCELLED *** Hardcat 6,10 Build 921 - Page 1 of 28 page[s)

5.2.1.9 Asset Individual Details Report -displays individual asset information such as Asset
Description, Location, Supplier, Custodian and Cost Centre.

Search | Asset Individual Details |
Asset Number AADDDD4S Barcode No: AADDODD4S
Asset Status: Active RFID:
Disposal Status: Active Serial No:
Finance Flag: Owned Depreciate Flag: Depreciate
Asset Type: Chairs Maintenance Flag: Maintain
Product Name: Bar Stool Chair
Description: Bar Stool Chair
Details
Location: G 57 SMME/Growth Fund/Data Base
Default Location: :
Supplier: Install Date:
Person: Hadebe 5.P. 25629816 Condition: Functional
Cost Centre: Supp Chain Man Current - No projects C Maintenance Ref:
Maintenance: Preset Class:
Service Level: Last Audit Date: 2020/12/17
Finance
Purchase Price: R1,00 Purchase Order:
Other Currency: Purchase Dafte: 2004/03/31

Maintenance Cost: RO,00 Invoice No:

5.2.1.10 Asset Lease Expiry in Date Range Report - List of all leased assets with expiry date within
the specified date range by locations.
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Al Asset Lease Expiry in Date Range
From 2009/04/01 0 2021/02/19

Lease Reference End Date  Barcode  Description Serizl Kumber

1010/02/21  LSO000126  Mekia HT3 158634016180782

Sub Totalfor Location LNOOOO16 - G 15 CFD Demand Manager : 1

1010/08/04 15000131 Mokia 6500 Slide I5095028786775

Sub Totalfor Location LNOOOOS4 - Room 3184 : 1

1010{04/26 L5005 Mekia WEL I56953013313453

Sub Totalfor Location LNOOOL16S - Room 618 : 1

1010/09/01  LS000109  Mekia 500 Slide 154B37023070105

Sub Totalfor Location LNODO2GE - Ho 02 Drivers Waiting Room Natals Building : 1

1010/06/20  LS000105  Data Card I56B4R011804438
I010/06/23  LS000135  Mokia 500 Slide 353077020532652

Sub Totalfor Location LNOOO2EY - Ho 05 Nataka Buiding : 2

1009/05/30 15000088  Data Card J586E100145703
1003/08/20  LSO00136  Mokia 6230 Grey 352505007736¢54

Sub Totalfor Location LNOOO292 - No 33 Natala Buiding : 2

110/03/27 15000970 Data Card J59954009253788

5.2.1.11 Asset Location Movement History

| Asset Location Movem ent History |

Fram 2020/84/01 to 2021/02/19

hszet Coder LITIHTH Barcadz No: ARI900N3
Serial No:
hsset Type: Ladders
Description: Wood Ladder
Details
Location: No 01 Wain Entrance Natalia Building
Supplier:
Person: Memels [[Private Security)
Cost Centre: Dir : Corp Services Current - Ho projects Current

5.2.1.12 Asset Maintenance Expiry in Date Range - displays list of assets with maintenance expiry
date falling within the specified date range.
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5.2.1.13 Asset Movement by Cost Centre Report - tracks asset movement by cost centre and the

date and time on which those movement occurred.

All % CANCELLED == ﬁEet fovement by Cost Centre Report for KZWN Provincial Government Hardcat Trainin’ = CANCELLED =

Aszet Code Barcode Description Cost Centre From Cost Centre To Date Time
AA000032 AAA00032 Bar Stool Chair Dir: Corp Senrices Current - 143 1/2006 2:23:17 PM
AADDOD3Z AA10003Z Bar Stoal Chair Dir: Corp Services Current -Supp Chain Man Current - F2/27/2006  3:25:08 PM
AA000032 AfA00032 Bar Stool Chair Supp Chain Man Current - IDir: Corp Sendices Current -3416/2006  2:09:43 PM
AA000033 ARA00033 Steel Ladder 20372005 2:01:18 PM
AA000032 AfA000332 Steel Ladder Dir: Corp Sendices Current - 1/34/2006  2:23:18 PM
AR000034 ARA00034 Swivel Fabric Chair 24372005 2:01:394 FM
AA000034 AnA00034 Swivel Fabric Chair Dir: Corp Sendices Current - 1/34/2006  2:23:19 PM
AL000035 ARA00035 Steel Tender Box 24372005 1:51.29 PM
AA000035 AA00035 Steel Tender Bosx Dir: Corp Senices Current - 103 1/2006  2:23:20 PM
AAD00035 AA100035 Steal Tender Box Dir: Corp Services Curent -Supp Chain Man Current - K2/27/2006 32759 PM
AADDODZS AA100035 Steel Tendar Box Supp Chain kan Current - tDir: Corp Services Current -2M6/2006  2:10:20 FM
AAD00036 AdA00035 Plastic Chair 230/2005 105617 AM
AADDOD3E AA100036 Flastic Chair Dir: Corp Senrices Current - 1£31/2006  2:23:21 FM
AA00003E ASA0003E Plastic Chair Dir: Corp Services Cument -Supp Chain Man Current - K2/27/2006  2:45:42 PM
AA000036 AA00036 Flastic Chair Supp Chain Man Current - I0ir: Corp Senices Current -30M6/2006  2:06:08 P
AA000037 ASA00037 Plastic Chair 125/2004 44626 PM
AAD0003T AA100037 Flastic Chair Dir: Corp Services Current - 1431/2006  2:23:23 PM
AAO000Z7 AfA00037 Plastic Chair Drir: Corp Services Current -Supp Chain Man Current - F2027/2006  2:28:13 PM
AAD0003T AA100037 Flastic Chair Supp Chain kan Current - 10ir: Corp Services Current -3M 62006 3:10:55 PM
AR00003E ARA00038 Steel Trolley 2302005  10:66:28 AM
AfD00032 AdA00032 Steel Trolley Dir: Corp Sendces Current - 1/34/2006  2:23:29 P
AADDODZE AA100032 Steel Trolley Dir: Corp Services Current -Supp Chain Man Current - K2/27/2006  2:45:55 FM
AfD00032 AdA00032 Steel Trolley Supp Chain hlan Current - Dir: Corp Sendces Current -3416/2006  2:06:44 P
AA000039 AADO0039 2-Loor Side Unit Cupboard 24372005 2:01:57 PM
AA000039 Af000039 2-Door Side Unit Cupboard Dir: Corp Sendices Current - 1/34/2006  2:23:25 PM
AA000041 AAD00041 Office Arm Chair 24372005 2:02:16 P
AA00o0gq AAD0004q Office Arm Chair Dir: Corp Sendices Currant - 1031/2006  2:23:27 PM
Af000042 AfD00042 Sofa Leather Chair 2572004 4527 PM
AA000042 AA000042 Sofa Leather Chair Dir: Corp Senices Current -41£31/2006  2:22:28 PM
AA000042 AAD00042 Wooden Computer Desk Supp Chain Man Current - MA212006  2:55:10 PM
A00004 AA000044 Wooden Computer Desdk 2552004 627 PM
Af000044 AdhD0004 Wooden Computer Desk Supp Chain Man Current - M#A21/2006  2:55:22 PM
AAD00044 AAD00054 Wooden Computer Dresk Supp Chain Man Current - IDir: Corp Senices Current -2027/2006  3:25:056 PM
AfD00045 AhD00045 Bar Stoal Chair Supp Chain Man Current - MA21/2006  2:55:24 PM
AADDODSS AADDO0SS Bar Stoal Chair Supp Chain kan Current - tDir: Corp Services Current -2/27/2006  3:47:23 PM
AAN00045 AAD00045 Bar Stoal Chair Drir: Corp Services Current -Supp Chain Man Current - M2/1/2006  2:45:59 PM
AADDO0SG AADDO0GG Bar Stoal Chair Supp Chain Man Current - M£31/2006  2:55:27 PM
AAN000S6 AAD00046 Bar Stoal Chair Supp Chain Man Current - IDir: Corp Senvices Current -1 152006 2:08:46 PM
AAD000G AAD00095 Blar Stool Chair Dir: Corp Services Curent -Supp Chain Man Current - M2/442006  5:41:33 AM
AA000097 AA000047 Bar Stoal Chair Supp Chain Man Current - M£21/2006  2:55:28 PM
AA000042 AAD00042 Steel Ladder Supp Chain Man Current - MA22006  2:55:20 PM
Fun by SHAZIM on 63072010 at 10:00:30 Ahd == CANCELLED =™ Hardeat 2 27 Build 716 - Page 2 of 5 pagels

5.2.1.14 Asset Movement by Location Report - asset movement by location and the date and time on
which movements took place

Al =" CANCELLED === Hsset Movement by Location Report for KZN Frovineial Gevernment Hardcat Train@ == CAMCELLED ™=

Asset Code Earcode Description Location From Location To Date Time

1234 1234 Mlahogany Bookcase Room 404 Training Room 406 Si26/2010 10:00:04 Ahd
A00000 Ao000001 Dell kfonitor G 23 Storage Area AwaitingZrd Floor Handyman's Offica/14/2007 12:02:56 Phd
AA000003 ASO00003 Wiood Ladder & 23 Storage Area Awaiting@rd Floor Handyman's Office2/14/2007 12:09:34 P
A000006 Ao 100006 Mecar Monitor & 25 Storage Area Office G 22 Office Manager 112552004 12:13:01 Phd
A 0000065 A2 00006 Mecar Monitor & 22 Office Manager @& 22 Storage Area Awaiting11/25/2004

AA000005 Af 100006 hMlecer Monitor & 23 Storage Area Awaitinginnual Audit Furniture Z2MZ/z007

A 0000065 A2 00006 Mecar Monitor Annual Audit Furniture & 24 Storage Area Office M2/14/2007

AA000005 AA 100006 hlecer Monitor & 24 Storage Area Office hist Floor Store Room Z2MM8/20038

Aenoooog A0000g Mecar P4 Dasitop 522 Storage Area Awwaiting 22 Office Manager 11252004

AA000005 AB100005 Mecer P4 Dreshtop & 22 Office Manager Ground or Building han<11/2006 31302 P
A00000s Ao 100002 Mlacer P4 Desktop Ground Floor Building hlanc 22 O e hdanager 2Maizo07

A 0000090 A 100009 Rediview Sensar & 22 Storage Area Awaiting® 22 Office Manager 11i252004

A000009 Ao 100009 Rediview Servar G 22 Office Manager Ground Floor Building kdandsd 1/2006

A 000000 A 100009 Rediview Senser Ground Floor Building ManAnnual Audit Furniture 2i2/2007

AA000009 Af 100009 Rediview Senrer Annual Audit Furniture Room 414 124352008

AA000010 AB122456 2-Door MWooden Cupboard & 22 Storage Area AwaitingE 22 Office Manager 11/2542004

AA000010 AB1Z23456 2-Door Wooden Cupboard & 22 Office Manager @round Floor Building hMan</11/2005

A0000 10 AB1Z2456 Z-Doorwooden Cupboard Ground Floor Building kdanc 22 Office hdanager 2M12007

As0000 1 AdA00011 Swivel Fabric Arm Chair & 23 Storage Area Awaiting? ZZ Office Manager 11/2542004

Aon000 1 Aon100011 Swivel Fabric Arm Chair G 22 Office Manager Ground Floor Building kdandsd 1/2006

A0000 4 AfA000411 Swivel Fabric Arm Chair Ground Floor Building ManAnnual Audit IT 2Mz/2007

Anono Ae100011 Swiivel Fabric Arm Chair Annual Audit 1T & 25 Storage Area Office 20142007

A0000 1 AfA000411 Swivel Fabric Arm Chair & 26 Storage Area Office G 05 SITA Storage 24752002

AA000012 Af100012 Fujitech Monitor & 23 Storage Area Awaiting? ZZ Office Manager 11i25/2004

A 000012 Af00012 Fuijitech Maonitor & 22 Office Manager & 22 Storage Area Awaitine12/12/2004

AA000013 AB100013 L& Monitor & 23 Storage Area Awaiting? ZZ Office Manager 11/2542004

A0000 132 Ao 1000132 L& Monitor 22 Office hanager Ground Floor Building kandd@1 /2006 B
AA000013 Af00013 L& Monitor Ground Floor Building Mane 22 Office Manager 2i4/2007 10:19:09 Al
A0 1g Aon100019 Swivel Fabric Chair G 23 Storage Area AwaitingG 22 Office Manager 112552004 4:45:24 Phd
A 000014 Af00014 Swivel Fabric Chair & 22 Storage Area fava % 05 S1TA Storage 272002 10:52:50 Al
AAnOn0 15 AE100015 Swivel Fahric Chair G 23 Storage Area fwaitingG 22 Office Manager 11252004 4:45:24 Ph
A 000015 Af00015 Swivel Fabric Chair & 22 Office Manager & 22 Storage Area Awaiting12/12/2004 0 1:22:32 PM
AA000015 AB100015 Swivel Fabric Chair & 23 Storage Area Awaiting? ZZ Office Manager ZIZT/Z006 4758 Fh
Ae000015 A100015 Swivel Fabric Chair & 22 Office Manager Ground Floor Building Man<1 1/2006 21715 P
AA000015 AB100015 Swivel Fabric Chair <round Floor Building Mane ZZ Office Manager 242007 10:19:31 Akl
A00001s5 Ao 100015 Swivel Fabric Chair 22 Office hanager Annual Audit IT 2212002 2:40:55 Akl
AA000015 Af00015 Swivel Fabric Chair Annual Audit 1T & 05 SITA Storage 1141242008 11:52:06 Al
AEn000 16 AE100016 Acer Celeron Desdop G 23 Storage Area Awaiting 22 Office hanager V2EZ004  G:46:29 Phd
AA000015 Af00016 Acer Celeron Deskdop & 22 Office Manager @round Floor Building bMand/11/2006 3:17:50 P
AAn0n0 16 AE100016 Acer Celeran Desidop Ground Flaor Building hanG 22 O e hanager 2Maizo07 A0:20:01 Ahd
AA000012 Af00012 Fujitech Desitop & 22 Storage Area Awaiting® 22 Office Manager 11/256/2004  4:45:24 P
Run by SHAZIM on G/20/2010 at 10:20:00 A6 == CAMCELLED =5 Hardcat 3.27¢ Build 716 - Page 1 of § pageis)

5.2.1.15 Asset Movement By Person Report - movement of assets between different custodians

showing the date and time these changes occurred

© KwaZulu-Natal Provincial Treasury 2021

14



All === CAMCELLED ™= ;‘{_lset fdovement by Ferson Report for KZN Provincial Gowernment Hardcat Trainin} === CANCELLED =

Azzet Code Earcode Description Ferson From Person To Date Time
AA000015 AA100015 Swivel Fabric Chair Barnard JJ.G00224049 Mel EM.GOO22265 2202005 A0:50:18 A
ARAD0001S ARA00015 i i Nel EM G0028265 Hadebe BJ. 62730227 2M2/2007 22753 PM
AA000015 AA100015 Swivel Fabric Chair Hadebe BJ. 62720227 Annual Audit 1T a/21/2002 2:40:51 Ak
AA000015 AA100015 Swivel Fabric Chair Annual Audit IT Myuama Z APwaiting Donatio 11/12/2002  11:52:02 Al
ARAD000E ARA00016 Acer Celeran Deddop Barnard JJ.B0022404 1206/2004  1:35:50 PM
AA00001E AA100016 Acer Celeron Desdop Barnard JJ.G00224049 2202005 A0:42:25 Al
AA00001E AA100016 Acer Celeron Deskdop Mel EM.GOO22265 Fi20/2005 2:18:21 Al
ARO000E ARA00016 Acer Celeran Desdop Nel EM G0022265 Hadebe BJ. 62730827 ZMZJZ007 22821 FM
AA000012 Ali00012 Fujitech Desdop Barnard JJ.GO022409 12/6/2009 1:22:40 P
AA000012 Ani00012 Fujitech Desdop Barnard JJ.G00224049 “Wacant, P7230242 AQM2T/2005  2:05:21 P
AAO0001E AR00018 Fujitech Desktop “Wacant, PYE30242 Nzuza P.18942024 72008 2:20:21 AW
AA000019 Afi00019 Ordinary Wooden Desh Barnard JJ.GO022409 12/6/2009 1:20:19 P
AA000019 Af100019 Ordinary Wooden Desh Barnard JJ.G00224049 Mel EM.GOO22265 2202005 10
ARO00019 AR00019 Ordinany Wooden Desk Nel EM G0035265 Hadebe BJ. 62730327 2242007 i
AA000019 Afi00019 Ordinary Wooden Desh Hadebe BJ. 62720227 MNzuza FP.12942024 1185/2007

AA000020 Af00020 Ordinary Wooden Desh Barnard JJ.GO022409 12/6/2009 1:20:26 P
AAD00020 AR00020 Ordinany Wooden Desk Barnard JJ 60035494 Hel EM 60038265 3A30/2005  10:45:01 A
AA0000z20 Ad000z0 Ordinary Wooden Desh Hel EM BO022265 Hadebe BJ. 627320827 2Mz2/z2007 2:20:18 PM
AA000020 Af00020 Ordinary Wooden Desh Hadebe BJ. 62720227 MNzuza FP.12942024 1125/2007 25721 PM
AAD000Z22 AA100022 Swiivel Fabric Amm Chair 11/25/2004  12:13:01 P
AA000022 Al0002z Swivel Fabric Am Chair Mel EM.GOO22265 2202005 10:42:02 A
AA000022 Afi00022 Swivel Fabric Amm Chair Hel EM BO02S2265 Nyuzama Z Aiaiting Donatio 441 1/20068 2:19:47 P
AADO002Z AA100022 Chair Hyuawa Z Awaiting Denatic Annual Audit Furniture 2HM42007 748019 AW
AADD00ZZ AA1000ZZ Swivel Fabric Arm Chair Annual Audit Furniture Myuama £, Storage Area 2M42007 9:87:02 A
AA000022 AA100023 Swivel Fabric Amm Chair 11252004

AA000022 AA100023 Chair Mel EM.GOO22265 2202005

AA000022 AA100023 Chair Hel EM BO022265 Annual Audit 1T 2Mz2/z2007

AfD000Z23 AfA00023 Swivel Fabric A Chair Annual Audit 1T Nzuza P.13842024 1145/2007 2:55:43 PM
AA000022 AA100023 Swivel Fabric Am Chair Hzuza P.12042024 Myuama Z APwaiting Donatio 11/12/2002  11:50:28 Al
AA0000zg Af000249 2-Door Side Unit Cupboard A1/25/2004  12:13:02 PM
AA00002g Af1000249 2-Door Side Cupboard Mel EM.GOO22265 2202005 E
AA0000zg Af000249 2-Door Side Cupboard Hel EM BO022265 Hadebe BJ. 627320827 2Mz2/z2007

AA0000zg Af000249 2-Door Side Cupboard Hadebe BJ. 62720227 MNzuza FP.12942024 1185/2007

AA00002g Af1000249 2-Door Side Cupboard Hzuza P.129042024 Annual Audit 1T a/21/2002 9:10:28 Akl
AA0000zg Af000249 2-Loor Side Unit Cupboard Annual Audit IT Shabalala PSE0120548  2/25/2000 A0:E5:17 A
AA000025 Af100025 Office Am Barnard JJ.GO022409 12/6/2009 1:20:51 P
AA000025 Af100025 & AT Barnard JJ.G00224049 Mel EM.GOO22265 2202005 A0:50:25 A
AA000025 Af100025 & AT Hel EM BO022265 Hadebe BJ. 627320827 2Mz2/z2007 2:21:42 PM
AA000025 Af100025 & AT Hadebe BJ. 62720227 MNzuza P.12942024 1145/2007 2:50:08 P
AA000025 Af100025 Office Am Hzuza P.12042024 Nyuzama Z Amaiting Donatio 5/7/2003 11:39:00 A
AA000026 AA100026 Office Am Barnard JJ.GO022409 12/6/2009 1:40:09 Phd
Fun by SHAZIM on 6/20/2010 at 10:42:29 AM #=® CAMCELLED ™= Hardcat 3.27 ¢ Build 716 - Page 2 of 4 page(s)

5.2.1.16 Asset Service Levels Report — List of assets with their respective service levels.

Service Code

Description

Day

Begim Time

End Time

Lvailzble Time

5.2.1.17 Asset Service Notes Report - list of assets with their respective service notes.

© KwaZulu-Natal Provincial Treasury 2021
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Asset Service Notes

Asset Code Asset Type Notes

5.2.1.18 Asset Type Configuration Detail Report - list of asset types together with their respective
configuration details such as Preset Class, Depreciation Class etc

| Asset Type Configuration Desail |

Code Description Life {(Months) Asset Defauls

ATTOOO Heater{Vacuum [Fan ]

Preset Class:

Depreciation Class: DConanad 0ffice Equipment Deprecists

Maintenance Class: Mazintzin
ATTO03 CD/DVONNCRS o

Preset Chss:

Depreciation Class: DCooaaaL Audie Visual Equipment Deprecists

Maintenance Class: Mazintzin
ATTOOS Deskmps o

Preset Chss:

Depreciation Class: DCondnod Computer Hardware Mim Deprecists

Maintenance Class: Mazintzin
ATTO0E Monitors ]
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5.2.1.19 Asset Type Configuration Summary Report - displays a list of Asset Types with the
summary of their respective configuration such as Preset Class, Depreciation Class etc.

| Asset Type Configuration Summary |

Descrigtion Life [Menths) Preset Class Depreciation Class Maintenance Class Dep. Flag Maint. Flag
Heater/¥acuum Fan [1] Office Equipment Depreciate M aintan
CO/DVDNCRS ] Audio VEusl Equipment Depraciate MEintan
Degktops [ Computer Hardw 2m Ming Depreciate Meintain
Mentar 0 Moskars Computer Harde am Ming Depraciate MEintan
Hatebosks/LaptapsfiPad i Compuber Hardm 25 Mingi Depreciate W gintai
Printerns [1] Compiter Hardm 25 Mingi Depreciate M aintan
Mukfunction Qutput Equipm: 0 Computer Hardw 2m Ming Depreciste Meintain
COJOVD ReaderW riters [1] Compiter Hardm 25 Mingi Depreciate M aintan
Servers ] Computer Harde am Maj Depraciate MEintan
Modems/Data Cards [ Computer Hardw 2m Ming Depreciate Meintain
Scanmers [} Computer Hardm ane Ming) Depraciate Maintain
Date Cabinets 1 Computer Hardw 2m Ming Depreciste Meintain
HubsjHand Drive Router [1] Compiter Hardm 25 Mingi Depreciate M aintan
Cakulatars ] Office Equipment Depreciate Meintan
Cameras/Batteries Flash [1] Office Equipment Depreciate M aintan
Cutting machines [} Office Equipment Depraciate Maintain
Fax machines i Office Equipment Depreciate Haintan
Laminators [} Office Equipment Depraciate Maintain
Paper shredders ] Office Equipment Depreciate Meintan
Sales [1] Office Equipment Depreciate Maintain
Franking m achies ] Office Equipment Depreciate Meintan
Trobeys [} Office Equipment Depreciate Wintai
WVaolce recorderns [} Office Equipment Depraciate Maintain
Speciaked equipment [} Office Equipment Depreciate Wintai

5.2.1.20 Assets Units History Report - reports which displays assets unit history.

All Asset Units History *E® CANCELLED ***
Asset Number: AB72805% Barcode No: AB728059
Asset Status: Disposed Serial No:
Disposal Status: Sold Depreciate Flag: Don't Depreciate
Finance Flag: Owned Maintenance Flag: Maintain
Asset Type: Cabinets
Product Name: 4-Drawer Steel Filing Cabinet
Description: 4-Drawer Steel Filing Cabinet
Asset Units
Date Time Units Comment

5.2.1.21 Discarded Assets
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All **% CANCELLED *** Discarded Assets *EE CANCELLED ***

Barcode Serial Number Ksset Mame Location Hame Condition Status Reference
Person:

Bh340485 I5YIGE3 Dell Latitude ESSL0 Laptop Room 113 CFQ New Actiee
Bh340488 FFNJFE3 Dell Latitude ESSL0 Laptop Room 113 CFQ New Actiee
Bh348487 FDSEFA3 Dell Latitude ESSL0 Laptop Room 113 CFQ New Actiee
LEECEEH ] DBSEFE3 Dell Latitude ESSL0 Laptop Room 113 CFQ New Actiee
LEECHERS ] WTEFRI Dell Latitude ESSL0 Laptop Room 113 CFQ New Actiee
BR3484T0 CRMO1GA3 Dell Latitude ESSL0 Laptop Room 113 CFQ New Actiee
Bh3484T1 10 4IF83 Dell Latitude ESSL0 Laptop Room 113 CFQ New Actiee
BAZ404T2 J9RPL43 Dell Dack WD19 130W Room 112 CFO New Active
BAZ404T GM12013 Dell 27° Monitor Room 112 CFO New Active
Bh343478 GMKFB3 Dell Latitude ESS10 Laptop Room 112 CFQ New Actiee
EEECEEN BTN2E83 Dell Latitude ESS10 Laptop Room 112 CFQ New Actiee
BAZ4047Y THO7EBSIVM HP Officejet Mobile Room 112 CFO New Active

Total 12 for Persom -
Person: Ramsamooj RA0920561
BADOOTIZ Swiwel Fabric Arm Chair Room 909 Fumctianal Active

5.2.1.22 Preset Class Configuration Report - displays list of Preset Classes together with their
respective preset questions.

Preset Class Configuration

Preset Class: Vehicles ( AcC000000 ) Global: Mo
Preset Default Text Standard List
000 -Colour

001 -Engine No.

002 -Chassis No.

003 -Registration Number
004 -Vin Number

005 -Fuel Type

006 -Date Manufactured

Asset Types:

ATT111 Double Cab
ATT145 Sub Urban Vehicles

5.2.1.23 Generate Fixed Reports on Assets

© KwaZulu-Natal Provincial Treasury 2021



From the main screen:

Hardcat Asset Management - >
File Modules Lists Reports Configuration Help

€ OO oo 0o e e s

Cost Centres...

Locations...
Suppliers...
People...
Products...

Custom ¥

Statistical Charts...
Refresh Statistical Charts

Select Reports -> Assets
The screen below is displayed

Generate Fixed Asset Report >

|Asset vl

Asset Additional Costs by Cost Type View
Asset Additional Costs in Date Range
Asset Attachments Send...

Asset Child Attachments

Asset Condition History

Asset History Details Custom...
Asset History Details (Landscape)

Asset Individual Details

Asset Lease Expiry in Date Range

Asset Location Movement History

Asset Maintenance Expiry in Date Range
Asset Movement by Cost Centre Report
Asset Movement by Location Report
Asset Movement by Person Report
Asset Service Levels

Asset Service Motes

Asset Type Configuration Detail

Asset Type Configuration Summary
Asset Units History

Discarded Assets

Preset Class Configuration

Scope of Report

() Al of Hardeat
O Results of Last Search Search...
@This Search

Use Search... 1A-Risk -

Select the report from the list
To search all of Hardcat, select the All of Hardcat radio button from the Scope of Report section
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Generate Fixed Asset Report ot

Asset “

Asset Additional Costs

Asset Additional Costs by Cost Type View
Asset Additional Costs in Date Range

Asset Attachments send...
Asset Child Attachments =

Asset Condition Histon,
et History Dietails
Asset History Details (Landscape]
Asset Individual Details

Asset Lease Expiry in Date Range
Asset Location Movement History

Asset Maintenance Expiry in Date Range
Asset Movement by Cost Centre Report
Asset Movement by Location Report
Asset Movement by Person Report
Asset Service Levels

Asset Service Motes

Asset Type Configuration Detail

Asset Type Configuration Summary
Asset Units History

Discarded Assets

Preset Class Configuration

Custom...

Scope of Report
(®) All of Hardeat

O Results of Last Search Search...
OThis Search

Use Search...

To set up the scope of search, i.e. search for a specific bit of information,
Select the Result of Last Search radio button from the Scope of Report Section

Generate Fixed Asset Report =

Asset o

View

osts by Cost Type
Asset Additional Costs in Date Range

Asset Attachments Send...
Asset Child Attachments =
Asset Condition History

Asset History Details Lustom...
Asset History Details [Landscape]

Asset Individual Details

Asset Lease Expiry in Date Range

Asset Location Movement History

Asset Maintenance Expiry in Date Range

Asset Movement by Cost Centre Report

Asset Movement by Location Report

Asset Movement by Person Report

Asset Service Levels

Asset Service Motes

Asset Type Configuration Detail

Asset Type Configuration Summary

Asset Units History

Discarded Assets

Preset Class Configuration

Scope of Report

() All of Hardcat
@Results of Last Search Search...
DThis Search

Use Search... 1A-Risk

Click on the Search button
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*

D_| Hide Details

Search Assets

Area: | Assets \/| Load Saved Search: v‘

Available Fields:
Match on ALL of the following:

”
Asset Name .
Asset Type Name

Barcode

Cost Centre Name Match an ANY one or more of the following:
Location Name

Person Name

Purchase Date

Purchase Price

Serial Number

Supplier Name

*** Any Text Field ***

Additional Cost b

Preset Class... ‘

|Balmdc v‘ ‘Is Equal to... v| |AB728450

iinicicicicic oo ic ioic o)

Apply i Clear current criteria ' | Show Search Summary... | Save this search... | _

Search Results
Records: Displaying 1, Total 1 - Default Search Max records for display: Im =

Asset Code Asset Name Barcode Serial Number Asset Type Name Location Name

Click on the Clear the List, to delete the previous search results

*

O s s e

Search Assets

Area: | Assets \,‘ Load Saved Search:

Available Fields:
Match on ALL of the following:

Asset Name .
Asset Type Hame

Barcode

Cost Centre Name

Location Name

Person Name

Purchase Date

Purchase Price

Serial Number

Supplier Name

**% Any Text Field =

Additional Cost v

Preset Class... ;
= L | . | Apply ‘ | Clear current criteria | ‘ Show Search Summary... | Save this search... ‘ _

Match on ANY one or more of the following:

e e e e e e e e e e e |

Search Results
Records: Displaying 1, Total 1 - Default Search Max records for display: Iﬁ+

Asset Code ¢ Asset Name Barcode Serial Number Asset Type Name Location Name

Select the to select the search criteria screen
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Search Assets

Area:

Load Saved Search: ~

¥ [ === Any Text Field Hide Details
Available Fields:

A Match on ALL of the following: 9
Asset Name
Asset Type Name Match on ANY one or more of the following:
Barcode
ES::tiC;:tr;:r::mE Asset Code ~| |Is Equal to... e Choose...
Person Name
Purchase Date
Purchase Price
Serial Number
Supplier Name

[ e e e e e e e i e e

Additional Cost v

Preset Class...

Apply Clear current criteria Show Search Summary... Save this search...

Search Results
Recards: Displaying 1, Total 1 - Default Search

Max records for display: 100+
Asset Code Asset Mame Barcade Serial Mumber Asset Type Name Location Name ch Drop
AB729450 Mecer Desktop ABT29450 IW04572103 Desktops Room 336 O/P Asset Managem Ass & Li e
Edit...
New...
Copy...
v
< >
Help oK Cancel
File Modules Lists Reports Configuration Help
Search Assets x
Area: | A Load Saved Search: ~|[E3] [E3] O Any Text Field Hide Details
Available Fields:
~ - Match on ALL of the following: o
I¥ Asset Name
[© Asset Type Name Match on ANY one or more of the following: [+
I¥ Barcode
¥ Cost Centre Name
¥ Locstion Name v| [ chaese.. L]
¥ Person Name
¥ Purchase Date
I¥ Purchase Price Asset Type Name
= Serial Humber Barcode
¥ Supplier Name Cost Centre Name
[ === Any Text Field Location Name
r onal Cost v Person Name
Purchase Date
Preset Class... 3 Purchase Price
Serial Number Show Search Summary... Save this search. ..
Supplier Hame
== Any Text Field "=
Additional Cost arch Results .
Records: Displaying 1, Total 1 - Default Search Altitude Max records for display: 100=
t Type Code
Asset Cade Asset Mame |Asset Type Folder Code erial Number Asset Type Name Location Name c~ Drop
AB729450 Mecer Desktop Asset Type Folder Name 03 Desktops Room 336 O/P Asset Managem Ass & Li Vi
Asset Type Parent Folder Cade i
Asset Type Parent Folder Name
At Default Location JECE-
At Default Persan o
Condition Code e
Condition Name
Cost Centre Barcode Copy.
Cost Centre Code
Cost Centre Folder Code
Cost Centre Folder Hame
Cost Centre Parent Folder Code
Cost Centre Parent Folder Name
Created B ~
-
< >
Help oK Cancel

KwaZulu-Natal Provincial Treasury, Licence: 04234-324B-001, Version: 6.10

Select the weighing criteria(ie Is equal To..,Contains the Text etc)
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File Modules Lists Reports Configuration Help

(Ol ===

devo v oe e 900

Search Assets
Area: | mcsets Load Saved Search: ~| [ [ OO Any Text Ficld Hide Details
Available Fields:
= - Match on ALL of the following: )
I° Asset Name
I° Asset Type Name Match on ANY ane or more of the fallowing o
I¥ Barcode
I¥ Cost Centre Name AA357695
v Barcode ~| [1s Eauai to... ~ -
I¥ Person Name Is Equal t
I© Purchase Date Is Not Equal to
I Purchase Price
I¥ Serial Number
I supplier i
- 2o
™ additi v
Preset Class... £l
Apply Clear current criteria Show Search Summary.. Save this search... e
Search Results
Records: Displaying 1, Total 1 - Default Search Max records for display: 100=
Asset Cade Asset Name Barcode Serial Number Asset Type Name Location Name c~ Grop
ABT29450 Mecer Desktop ABT29450 IW045Z2103 Desktops Room 336 O/P Asset Managem Ass & Li View
Edit...
New..
Copy...
v
< >
Help oK Cancel

KwaZulu-Natal Provincial Treasury, Licence: 04234-324B-001, Version: 6.10

T4 €9 ENG

Complete the search field value by selecting or typing in the search value.

Search Assets

Area: | Assets

Available Fields:

”
Asset Name
Asset Type Name
Barcode

Cost Centre Hame
Location Name
Person Name
Purchase Date
Purchase Price
Serial Number
Supplier Name

[ e e e e e e e e i e

Additional Cost v

Preset Class...

e Load Saved Search: v

Match on ALL of the following:

Match on ANY one or more of the following:

[ *** Any Text Field

Barcode ~ | |5 Equal to... ~ | |AA347695

Help

Apply

Click on the

NB: The fields for the search can be more than

Click on

button.

to add another search field

The Search Results screen above will be displayed

Click on the OK button

Apply Clear current criteria Show Search Summary... Save this search... Quick
Search Results
Records: Displaying 1, Total 1 - Default Search Max records for display: 1003
Asset Code Asset Name Barcode Serial Number Asset Type Name Location Name cH
ABT29450 Mecer Desktop ABT29450 IW04522103 Desktops Room 336 O/P Asset Managem Ass & Li

oK

one.
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Cancel

23



Generate Fixed Asset Report >

Asset ~

Asset Additional Costs

Asset Additional Costs by Cost Type Miews
Asset Additional Costs in Date Range
Asset Attachments Send...

Asset Child Attachments
Asset C dition Histo

y Details
ry Details (Landscape)
Asset Individual Details
Asset Lease Expiry in Date Range
Asset Location Movement History
Asset Maintenance Expiry in Date Range
Asset Movement by Cost Centre Report
Asset Movement by Location Report
Asset Movement by Person Report
Asset Service Levels
Asset Service Motes
Asset Type Configuration Detail
Asset Type Configuration Summary
Asset Units History
Discarded Assets
Preset Class Configuration

Custom...

Scope of Report
() All of Hardcat
@Results of Last Search E Search... ;
|:::'lThis Search

Use Search...

Help Close

The Generate Fixed Report screen above will be displayed
Select the Send button to View/Print/File/mail the report

Asset P
Asset Additional Costs :
Asset Additional Costs by Cost Type View
Asset Additional Costs in Date Range
Asset Attachments Send...
Send To... *

Choose destination to "Send To’
View... Print... File... eMail...

Title: | Asset History Details for KwaZulu-Matal Provincial Treasury
Comment:

Report Tag: | Mone ~

() All of Hardcat
@ Results of Last Search Search...
OThis Search

Use Search...

Help Close

5.2.2 Fixed Reports on Suppliers

There are available on the following selections:
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1. Supplier Configuration Report
2. Supplier Individual Detail Report

5.2.2.1 Supplier Configuration Report - displays the Preset Class and Preset Questions associated with

the supplier entity.

Qupplier Configuration for KZN Provincial Government Hardcat Trainin|:

Preset Questions

Defaults

Al

Prazet Class Qzzcription
o Supplier
ooz Distributars
o3 Traders

5.2.2.2 Supplier Individual Details Report - displays supplier individual details such as : Address,

000~ Bank Branch Humber
001 - Aceount Type
002 Bank Account Number
003 Account Name

000~ Type of Account

Contact Details, Banking Details, Assets supplied, and the history.

Supplier Individual Details

*=*® CANCELLED **=*

Supplier Code:
Supplier Preset Class:
Description:

Address Line 1:

Addr

address
Zip/Post Code:
Title:

Contact Nam e:

Contact Position:
Phone Number:
Web Sike:

FTF Site:

ZNT Number:

HCoDOODDO

Suppliers

REGENCY OFFICE FURNITURE
PO BOX 98

LUXMI

LUXMI

3207

Sandy Rajah

033-3873340

MAAADIOT74BE

City:
State:

Country:

Cell Phone:
Fax Number:
Email Address:

LUXMI

0BZ2E8997189
033-3874920

Presets: Suppliers

Bank Branch Number 057525
Account Type 01
Bank Account Number 052177998
Account Mam e Regency Shopfiters

Assets Associated
Code Mame Type
ABF2E059 4-Drawer Steel Filing Cabinet Cabinets

AADDLS3D
AADDLG4D
AADDLTOL
AADDLTOD3
AADDLITID

aannivis

2-Door Wooden Cupboard
2-Door Wooden Cupboard
Viugelza Desk 2200 x 1000
Leather High Back Chairs B1O7
office Arm Chair

Statinnery Cahinet with Shelves

5.2.2.3 Generate Fixed Reports on Suppliers

From the main screen below,

Cupboards
Cupboards
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*. Hardcat Asset Management
File Modules Lists Reports  Configuration Help

General...

€00 .. OO O

00 0o 000

Cost Centres..,
Locations...
Suppliers...
People...

Products...
Custom b

Statistical Charts...
Refresh Statistical Charts

Select Reports -> Suppliers
The screen below is displayed

Generate Fixed Supplier Report >
Supplier [
ESupplier C yuration .
Supplier Individual Details Miews
Send...
Custom...
sScope of Report
All of Hardcat
Results of Last Search Search...
This Search
Use Search... sy
Help Close

Select the report of your choice from the list.
Select the scope of the search i.e. Search All of Hardcat or Result of Last Search
Select the Send button to View/Print/File/Mail the report.

5.2.3 Fixed Reports on Locations

They are available on the following selections:
1. Location Asset Attachments & Movement History
2. Location Configuration Report
3. Location Individual Detail Report

5.2.3.1 Location Asset Attachments & Movement History
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From 2018/02{01 to 2021/02/24

Location Asset Aftachments & Movement History

**% CANCELLED ***

Location Code: 2500205
Location Preset Class:

Description: Room 508 Budget

Address Line 1:
Address Line 2:
Address Line 3:
Zip[Post Code:
Contact Name:
Contact Position:
Phone Number:

Location Folder: LNO0O00G

City:
State:

Country:

Cell Phone:
Fax Number:
Email Address:

Web Site:
FTP Site:

Assets currently at this Location
Barcode Description Serial No Asset Type Person Name
AB725937 L-Shaped Venser Desk Desks Luthuli NE 64973565
AB004738 office Arm Chair Chairs Twala J 17959381
AB004739 Executive Dak Desk Desks Twala J 17959381
AR347495 office Arm Chair Chairs Twala J 17959381
AR347736 office Arm Chair Chairs Twala J 17959381

AR0D4800 Octagonal Oak Conference Table
AAOD016D 1-Door Veneer Credenza

Tables/Server

Credenzas/Pedenza

Twala J 17959381
Twala J 17959381

AB727017 Highback Swivel & Tilt Chair Chairs Sihlali N.63155311

AB727015 Year Planner W hite Boards Boards Twala J 17959381

AB729765 Lenovo ThinkPad T530 Notebooks/LaptopsfiPad Mhlonge M. 61937673 LOCO CAS
AB725777 1-Door Filing Cabinet Cabinets Twala 117959381

AB727450 Dell Latitude E5550 ICFL262 Notebooks/LaptopsfiPad Strachan 5C. LOCO CASE

Run by 63053756 on 2021/02(24 at 14:48:51 *£+ CANCELLED *** Hardcat 6.10 Build 821 - Page 1 of 22 page(s)

5.2.3.2 Location Configuration Report - displays location preset classes together with their respective

preset questions.

an

Preset Chnss Description

Preset Questians Deraums

Run By EIOSITSE aa 2 FZe st macsuias

5.2.3.3 Location Individual Details Report - displays location individual details such as Location

Preset Class, Assets associated with, History etc

Herdcat 610 Bemd 321 - Page 1 of 1 pegels)
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Search Location Individual Details

Location Code: LNOOO113

Location Preset Class:

Description: Room 336 OfP Asset Management

Address Line 1: City:

Address Line 2: State:
Address Line 3: Country:
Zip/Post Code:

Title: Cell Phone:
Contact Name: Fax Number:
Contact Position: Email Address:

Phene Number:

Web Site:
FTP Site:

Assets Associated
Code Neme Type
AADDD143 L-Shaped Veneer Desk Desks
AADDOLTT Mecer Moniter Manitors
AADDD236 2-Daor Wooden Cupboard Cupboards
AADDDZ52 Mecer P4 Desktop Desktops
AADDD3IOE Mecer P4 Desktop Desktops
AADDOD414 Mecer Monitor Maonitars
AADDD416 2-Daor Veneer Credenza Credenzas/Pedenza
AADDD421 L-Shaped Veneer Desk Desks
AADDOD465 Sharp EL2195L Print & Display Calculators
AADDLO1G 4-Drawer Wooden Filing Cabinet Cabinets
AADDL1GD Dell Maoniter Manitars
AADDL161 Dell GX240 Desktop Desktops
AADD1454 Dell Manitor Monitars
AARNTADT Ctmnl Turn M Cila Turn M Cilan

5.2.3.4 Generate Fixed Reports on Locations

From the main screen below,

=2 Hardcat Asset Management
File Modules Lists Reports Configuration Help

e 00 00 e oo

[ll=e]

Cost Centres...
Locations...
Suppliers...
People...
Products...

Custom »

Statistical Charts...
Refresh Statistical Charts

Select Reports -> Locations
The screen below is displayed:
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Generate Fixed Location Report >
Location e
Lacation Configuration View
Location Individual Details
Send...
Custom...
Scope of Report
(®) Al of Hardeat
O Results of Last Search Search...
() This Search
Use Search... Ay
Help Close

Select the report from the list

Select the scope of the search(ie All of Hardcat or Result of Last Search)
Follow the steps outlined in section 4.3 and 2.2 above

Click on the Send button to View/Print/File/mail the report.

5.2.4 Fixed Report on Cost Centres

They are available on the following selection:

1. Cost Centre Configuration Report
2. Cost Centre Individual Details Report

5.2.4.1 Cost Centre Configuration Report — displays cost centre Preset Classes together with their Preset
questions.
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] fost Centre C for KZN F 1 Hardoat Training

Presst Class Description Presst Questions Defaults

o BAS CODES & DESCRIPTIONS
000- Fund Code 560732
001- Fund Name woted Fund
00Z- Froject Code
00Z- Project Hame
004- Objective Code
005- Objective Hame
006 - Asset Catenons Code
007 - Asset Category Description
002- Renional ldentifier Code
009 - Reaional ldentifier Description
S00- Purchase Cost GL Afc
S01- Depr. Expense GL Afc
S0Z- Acc. Depr GL A
S03- FProceeds of Sale GL Adc
S04 Gain on Sale GL Adc
S05- Loss on Sale GL Afc
1 Test March
S00- Purchase Cost GL Afc
S01- Depr. Expense GL Al
S02- Ao Depr. &L A
S0Z- FProceeds of Sale GL Al
S04- Fain on Sale GL Adc
SOS- Loss on Sale GL Afc

S00- Purchase Cost GL Afc
S01- Depr. Expense GL A
SOZ- Acc. Depr GL A

S03- Froceeds of Sale GL Adc
S04 Gain on Sale GL Afc
S05- Loss on Sale GL Afc

Run by SHAZIM on 9/7/2010 at 2:25:1< P Hardcat 2. 27c Build 716 - Page 1 of 1 page(s)

5.2.4.2 Cost Centre Individual Details — contains Cost Centre individual details such as Preset Class, Assets
associated with it etc

Search Clnst Centre Individual Details for KZM Frovincial Government Hardeat Trainir‘g
Cost Centre Code: CCCa447 7 EZN Allow Asset Association:
BAS CODES & DESCRIPTIONS
Description: Supp Z& Intlnkd Fin Syvs"MNo Proj CurEQP<S000 Comp HESysSHIM
Addresz Line 1: City:
Address Line 2 State:
Address Line 3: Country:
ZipfFost Code:
Contact Mame: Cell Fhone:
Contact Position: Fax Humber:
Phone Mumber: Email Address:
Wreb Site:
FTF Site:
Resp. Code: 10016732 Resp. Description: SUFPFE&IMTLHELD FII
Fresets

Furchase Cost GL Adc
Depr. Expense GL A
Ao, Depr. GL ASc
Proceaeds of Sale GL Afe
Zain on Sale L A
Loss on Sale GL Afc

Fund Code 209732
Fund Mame “Woted Fund
Froject Code 16732
Project Name Mo Projects (STHDOALMEY Cur
Objective Code 10007732
Objective Name Support & Intlnked Fin Systems
Asset Categorny Code 10090732
Aesat Categony Description EQF<RSO0O0:COMP HARDWARE & 575
Regional Identifier Code 222732
Reqgional Identifier Description KZM: WHOLE FROWINCE

Assets Associsted
Code HName Twpe
AAO0T 26T Fatch Fanel & Cabinets [rata Cabinets
ABg19590 Crell LCD Monitor honitars
ABSTS3I63 L LinkS orS Port 10/100 Deskop Switch HubsHard Crive
ABGTEE69 D LinkS or2 Fort 10100 Desdop Switch HubsfHard Crrive
ABET236S D LinkS or2 Port 107100 Desdop Switch Hubs'Hard Drive
ABET2RTS HF LaszerJet CP1515n Printars
NBOOO450 Krone Data Points Metwork PointsUpgrade
MNBOOO3S 1 Krone Data Faoints Metmork PointsfUpgrade
NBOOOg52 Krone Data Points Metwork PointsUpgrade
NBOOO3S532 Krone Data Faoints Metmork PointsfUpgrade
HBOOD354 Krone Metwork PointsUpgrade

MREAn s s [P Ml akeiede Ficimdefl e e m

5.2.4.3 Generate Fixed Reports on Cost Centres

From the Hardcat main screen below,
Select Reports - Cost Centres
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' Hardcat Asset Management
File Modules Lists  Reports Configuration Help

General...

€00 .. holo 0o

0 oo 90

Cost Centres...
Locations...
Suppliers...
People...

Products...
Custom ¥

Statistical Charts...
Refresh Statistical Charts

The Generate Fixed Cost Centres Report screen below will be displayed.

Generate Fixed Cost Centre Report X

Cost Centre B
Cost Centre Individual Details View

Send...

Custom...

Scope of Repart

All of Hardcat
Results of Last Search Search...
This Search

Use Search... e

Help Clase

Select the report of your choice from the list

Select the scope of the search(ie All of Hardcat or Result of Last Search)
Follow the steps outlined in section 4.5 and 2.2 above.

Click on the Send button to View/Print/File/mail the report.

5.2.5 Fixed Reports on People

They are available on the following selections:

1. Person Configuration Report
2. Persons Individual Details Report
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5.2.5.1 Person Configuration Report — displays the People folder together with their Preset Class and Preset

guestions.
All ﬁ’erson Caonfiguration for KZH Provincial Government Hard cat Traininl
Preset Class Description Preset Questions Defadlts
TOO1q Treasury People
000 - Title
001 - Room Humber
002 - Floor Humber
USER Hardeat User

5.2.5.2 Persons Individual Details Report — details people’s individual information such as Name, Address,

Presets, and Assets associated with him/her.

Search

| Person Individual Details

Person Code:
Person Presat Class:
Description:
Location:
Supplier:

Cost Centre:
Address Line 1:
Address Line 2:
Address Line 3:
Zip/Post Code:
Title:

Contact Name:
Contact Position:
Phone Number:

62252941

Bhengu P 82252941

City:
State:

Country:

Cell Phone:
Fax Number:
Email Address:

Web Site:
FTP Site:
Persal No: 62252941

Assets Associated
Code Mam e Type
AADOOL3D Wooden Trolley Trolleys
AADDLIZ4 Steel Trolley Trolleys
AADDLISD Scriber cs 110 NC Specialised equipment
AADDL963 Post Trolley Trolleys
AADD3019 Office Arm Chair Chairs
AADDIIGS Steel Trolley Trolleys
AADD43BT Swiviel Leather Arm Chair Chairs
AADD4937 Steel Coat Stand Stands
AADD4950 L-Shaped Veneer Desk Desks
AADD4952 3-Drawer Oak Veneer Pedestal Pedestals
AANNR4AGCE I_Nnnr Wandan Funhazrd Funhnarde

5.2.5.3 Generate Fixed Reports on People

From the Hardcat main screen below,
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. Hardcat Asset Management
File Modules Lists Repeorts Configuration Help

@00 o bo0 0o

Cost Centres...

00 e 00

Locations...
Suppliers...
People...
Products...

Custom >

Statistical Charts...
Refresh Statistical Charts

Select Reports - People

The Generate Fixed Person Report screen below will be displayed:

Generate Fixed Person Report =

Person ~

tion
Details

View

Send...

Custom...

Scope of Report
All of Hard cat
Results of Last Search Search...
This Search

Use Search...

Help Close

Select the report of your choice from the list(Person Configuration and/ Individual Details)
Select the scope of the search(ie All of Hardcat or Result of Last Search)

Follow the steps outlined in section 4.5 and 2.2 above.

Click on the Send button to View/Print/File/mail the report.
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5.2.6 Fixed Reports on Products

They are available on the following selections:

1. Product Individual Details Report
2. Products

5.2.6.1 Product Individual Details Report — displays Product individual details such as Description and the
Asset Type linked to.

Product Individual Details 63053756 20210413084220.pdf - Adobe Acrobat Reader DC (32-bit)

File Edit View 5Sign Window Help

Home Tools Product Individual ... X
] ~—— 09 J

Tt ® B Q @ 1w R MO @ - -
All Product Individual Details
Product Code: 123 Brand:
Supplier: HCOOO0176 Buy Price: RO,00
Alternate Supplier: Sell Price: RO,00
Supplier's Part No: Tax Code 1:
Barcode: 123 Tax Code 2:
Description: Dell Latitude E7270

Create
Asset Type: ATTOO7
Stock Type:
3 Warranty: 0

On PO Delivery: Assets or Stock cannot be created.

Create Asset Details
S/N Required: No

5.2.6.2 Products Report — displays list of all Products available in the System
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Al

Product Code

Description

Products

Supplier P/NTax (None) (% ) Tax (None) (%)

Price Supplier

Warranty On Delivery
(Months) Stk Ass 5N

123
44545
456567
FIATOOS
I5UZ024
MAGNIFIER
MERCD17
OPELOLG
FDODO041
FDOOT
FDO10
FDO11
POO12
FDO13
FDO1S
PDO16
PDO1S
FDOZ0
PDO21
PoO27
PDO29
PDO31
PDO32
FDO33
PDO3S
PDO36
POO37
PDO38
PDO39
FDO40
PDO41
PDO42
PDO43

Dell Latitude E7270

Dezzo Viskars Chair - Black Skighnase
Ozk Veneer Desk 1800X1000 Credenza [Cable Ac
SIENA 1.6 ELX

KB 2B0DT LX DJCAB

MAGNIFIER

E240 ELEGANCE

ASTRA CLASSIC 2.0CDX

Electrical Heater

CCTV-Phone maonitor

Server Cabinet

SteelTender Box

Dril Press

Fujitech Monitor

Fujitech Desktop

HP Scanner

Vesta monitor

Pedestal Freestanding

Master-bar Refrigerator
3-Drawer Oak Veneer Pedestal

Sharp Conpet C5-2189 Cakuletor
Brother HL 1660 Printer

DellP4 Desktop

2-Door Short Wooden Cupboard
Samsung Syn/M 4006 Monitar
4-Drawer Pigeon Hole Sheling

HP Notebook

0lwettiLogos 82 Calculstor
0lwettiLogos 84 Calculstor

Sharp 800 PD Print & Displey Cakuktor
Sharp EL2195L Print & Display Cakuktor
Sharp EL2626H Print & Displey Cakulater
Texas TI 5640 Print & Display Cakuletor

0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000

0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000
0,000

RO, 00 PROSYSCOM [ SILVER SOLUTIONS 3314

RO,00
RO,00
RO,00
RO,00
R0,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00
RO,00

No  No
No Yes
No Yes
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No
No  No

No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No
No

Run by 63053756 on 2021/04/13 at 08:46:32

5.2.6.3 Generate Fixed Reports on Products

From the Hardcat main screen below,

*: Hardcat Asset Management

File Modules

Lists = Reports Configuration Help

General...
.| Assets..,

Cost Centres...
Locations...
Suppliers...
People...
Products...

Custom

Statistical Charts...
Refresh Statistical Charts

0000 00 ee 000

Hardcat 6.10 Build 921 - Page 1 of 51 page(s)

Select Reports = Products

The Generate Fixed Product Report screen below is displayed:
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Generate Fixed Product Report *

Product w

View

Send...

LCustom...

Scope of Report

(®) Al of Hardcat
OResuIts of Last Search Search
OThis Search

Use Search i

Help Close

Select the report of your choice from the list displayed

Select the scope of the search(ie All of Hardcat or Result of Last Search)
Follow the steps outlined in section 4.5 and 2.2 above.

Click on the Send button to View/Print/File/mail the report.

5.3 Custom Reports

They are user defined reports (ie. User defines all the fields)
This allows the user to design how a report is to appear.

They are available in the following selections:

Assets
Suppliers
Locations
Cost Centres
People
Products

ook~ wdE

5.3.1 Generate Custom Reports

From the main screen below,
Select Reports - Custom
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Lilm  AAmsdiites D imke L

File Modules Lists Reports

Configuration

€00 ..

Cost Centres...

Locations...

Suppliers...

Pecple...

Products...

Custom

Statistical Charts...
Refresh Statistical Charts

Help

00 9e 000

OO 0o

Assets...

Cost Centres...
Locations...
Suppliers...
People...

Products...

Select the entity for which you are reporting on (e.g. Assets/Suppliers or People)

The Generate Custom Assets Report screen below is displayed.

Generate Custom Asset Report

Crescription

<new report spec. CROD0285>
<new report spec. CROD0236>
<new report spec, CROD0287>
<new report spec. CROD0384>
<new report spec. CRO0O0387>
<new report spec, CROD0389>
<new report spec. CROD0411>
<new report spec. CROD0534>
<new report spec. CROD0537>
<new report spec. CROD0569>
<new report spec. CRODO705>
Adjustments report

Annual Audi Report

Annual Audit Report

Annual Audit Report 2
Annual Audit Report 5
Annual Audit report

Annual Report

Asset Register 2

ASSET REGISTER1

Asset Report per Directorate

Show Global Reports
Show My Reparts

Scope of Report

(®) All of Hardcat
() Results of Last Search
() This Search

Use Search...

Help

Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets
Assets

Search...

Madlala K. 63154935
Madlala K. 63154935
Madlala K. 63154935
Dlamini SH, 62574973
Dlamini SH, 62574973
Dlamini SH, 62574973
Dlamini SH, 62574973
Armstrong CD.60000066
Armstrong CD.60000066
Armstrong CD.&60000066
Kubheka M.O 9701236041087
Dlamini 5H, 62574973
Makhaza 5.1 26770687
Mabaso MG 84758320
Zondi ME 62888722
Mdletshe NS, 27318788
Makhaza 5.1 26770687
Dlamini SH, 62574973
Clamini 5.62574573
Shazi MP.63053756
Dlamini SH, 62574973

Global

-

Copy
Delete

Send...

Create RPT...

Close

The screen above, display list of all saved custom reports in the system.

To create your own report,

To access the report that has already been customized and saved;

Scroll down and select the report from the list above
To access report that was customized and saved by you as the logged on user;

Select the Show My Reports Only radio box, and uncheck the Show Global Reports box
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Generate Custom Asset Report hed

Description Area Owner Global

ASSET REGISTER1 Shazi M 56 I Vi

Assets per Directorate Assets Shazi MP.63053756 M Lew

Assets per Directorate _ Assets Shazi MP.63053756 M

Disrepair/Obsolete Assets Assets Shazi MP.63053756 M Edit...

IT Equipment Assets Shazi MP.63053756 M

MONTHLY PURCHASES Assets Shazi MP.63053756 N Hew...

MP ASSET REPORT Assets Shazi MP.63053756 M —

Report for Reconciliation Assets Shazi MP.63053756 M

Report for Reconciliation 2 Assets Shazi MP.63053756 N Copy
Delete
Send...

LCreate RPT...
[]show Global Reports
Show My Reports
Scope of Report

(®) Al of Hardcat

O Results of Last Search Search...

OThis Search

Use Search...
Help [ save User Options Close

Select the desired report from the list of reports displayed above.

Select the scope of the search(ie All of Hardcat or Result of Last Search)
Follow the steps outlined in section 4.5 and 2.2 above.

Click on the Send button to View/Print/File/mail the report.

5.3.2 To create a new Custom Report

From the Generate Custom Report screen above,
Click on the New button
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Custom Asset Report Definition X

oK
Report Mame: |Assets

Report Type: | Assets w Preset Class... Cancel

Qwner... Shazi MP.63053756 Help

All Fields: Fields in this Report:
Additional Cost A
Altitude

Asset Code

Asset Name

Asset Type Code

Asset Type Folder Code

Asset Type Folder Name

Asset Type Mame

Asset Type Parent Folder Code

Asset Type Parent Folder Mame

At Default Location

At Default Person

Earcode

Condition Code

Condition Name Choose Font...
Cost Centre Barcode . n

Cost Centre Code Customise... IZI IZI

Cost Centre Folder Code

Cost Centre Folder Name

Cost Centre Name

Cost Centre Parent Folder Code

Cast Centre Parent Folder Name

Created By v

L
£

Tl
J

Sorted By: Page

[JGlobal Subtatal on Key Change

Subtotal on Both Keys ® Portrait
O Landscape

L
£

Tl
J

|:| Summary Only
[Jinclude Disposed Assets New Page on Key Change

The Custom Asset Report Definition screen above is displayed.
Type in the report name in the Report Name field
Select the fields of your choice from the All Fields window on the left.

Click on the *button to move the field to the Fields in this Report window on the right.
Repeat the above steps until all required fields have been moved.

Custom Asset Report Definition *
Report Name: |Assets BE
Report Type: | Assets R Preset Class... Cancel
Owner... Shazi MP.63053756 Help
All Fields: Fields in this Report:
Disposal Status Description ~ Barcode
Disposal Value Asset Mame

4.

Disposal Value [Other Cur.) Condition Name

End Life Date Person Name
Est. Disposal Value Location Name
Finance Purchase Date
Floor Code Purchase Price
Floor Name Last Audit Date
Ins. Val. Date

Install Date

Insurance Gap
Insurance Value
Internal Flag
Invoice Number
Issue Date Choose Font..,

Issue Time -
Last Audit Date * Customise... El El
Last Audit Time

Last Audit User Id
Last Audit User Name
Last Change Date
Last Change Time

Sorted By: Page

L
|

|

ik

Last Changed By W

O Global Subtotal on Key Change

[ summary Qnly Subtotal on Both Keys (®) Portrait
|:| Include Disposed Assets Mew Page on Key Change (J Landscape

To change the order in which the fields are to be displayed on the report,
Highlight the field you wish to move,
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Click on one of the following buttons ﬂ Ll, this will move the field either up or down.
To select the field(s) to sort the report by,

Select the field(s) from the All Field window and transfer it to the Sorted By field.
The radio box below will be activated

Sorted By:
Purchase Date

Subtotal on Key Change
Subtotal on Both Keys
Mew Page on Key Change

Select the Subtotal on Key Changes radio box to subtotal on each change.
Select the Subtotal on Both Keys if you have selected more than one field to sort by.

Select the New Page on Key Change to ensure that new data appears on a new page.

To format the length of the selected fields,
Select the field to be formatted, and then,

Click on * Customige. .. ,
The Folder Name screen below will appear

Barcode / >

Column Barcode]

Alignment for field

Field Width: |30 =
feld - @Leit (O Centered (O Right

Choose Font...

1
1 ~r b

Adjust the Field Width and Alignment as required.

By clicking on Use Fant. .

Select a Font screen will appear allowing the user to change the font of the information on the report.

Listof Fanis X

Code Description Detail

SISTH nt a "
A 5 £t
Fil003 Fontt0 Courier Hew, § Paint
FO010 Fanti1 Futurs M BT,  Point, Gold New..
F00TT Font12 Arial Unicode MS, 6 Point =
FI0o12 Fontt3 Arial, 8 Point
FI0o3 Fantt4 (@Arial Unicade MS, & Point Delete
FIDOt4 Font15 Arial, 7 Paint
Fil015 Fontté Arigl Narrow, 7 Paint
FI016 Font17 Arial, & Point
FOOTT Font18 Century, 3 Point
FI00E Fonttd Trebuchet MS, 10 Paint
k) Font20 Trebucht NS, 8 Point
F0020 Foni21 Trebuchet NS, 6 Point
Fild21 Font2 Verdana, 6 Foint
Fi0z2 Font23 Verdzna, 10 Poirt
03 Font24 Trebuchet MS, 9 Point
FiD024 Font25 Arial, & Point
FIOO02 Font3 Arial Narrow, § Paint o
Help oK (Cancel
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Users are also able to change the page orientation on the Custom Report Definition screen.

Page Orientation:

i~ Portrait
i Landscape

The following radio box’s are used to get the summarized version of the data

[ Global
[ Surarmary Drly
[ Include Dizposed Azsets

Global radio box - to obtain global data
Summary Only radio box - to obtain the summarized version of the data.
Include Disposed Assets radio box — to include disposed assets in the report

Custom Asset Report Definition =
oK

Report Mame: |TEST1
Report Type: | Assets ~ Preset Class... EEEEl
Owner... Shazi MP.63053756 Help

All Fields: Fields in this Report:

Additional Cost ~ e Barcode*

Altitude L ) Asset Mame*

Asset Code ~— Condition Name*

Asset Name L) Person Mame*

Asset Type Code Location Name*

Asset Type Folder Code Purchase Price

Asset Type Folder Name Purchase Date*

Asset Type Name Last Audit Date*
Asset Type Parent Folder Code

Asset Type Parent Folder Name

At Default Location

At Default Person

Barcode

Condition Code

Condition Mame

Cost Centre Barcode

Cost Centre Code * Customise... El El
Cost Centre Folder Code

Cost Centre Folder Name

Choose Font...

Cast Centre Name =5 Sorted By: FIEE
Cost Centre Parent Folder Code Purchase Date

Cost Centre Parent Folder Name Asset Name

Created By v

e

Subtotal on Key Change
Subtotal on Both Keys
Mew Page on Key Change

[Global
[ summary Only
[Jinclude Disposed Assets

) Portrait
(@) Landscape

Once all the fields have been selected,
Click on the OK button
The Generate Custom Report screen below will be displayed.
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Generate Custom Asset Report X
Description Area Owner Global
ASSET REGISTER1 Assets Shazi MP.63053756 N Vi
Assets per Directorate Assets Shazi MP.63053756 N Liew
Assets per Directorate _ Assets Shazi MP.63053756 N
Disrepair/Obsolete Assets Assets Shazi MP.63053756 N Edit...
IT Equipment Assets Shazi MP.63053756 N
MONTHLY PURCHASES Assets Shazi MP.§3053756 N e
WP ASSET REPORT Assets Shazi MP.63053756 N i
Report for Reconciliation Assets Shazi MP.63053756 N
Report for Reconciliation 2 Assets Shazi I il Copy
N
Delete
Send..,
Create RFT..,
[]show Global Reports
Shaw My Reports
Scope of Report
(®) All of Hardeat
O Results of Last Search Search...
() This Search
Use Search...
Help [ save User Options Close

To request Custom Report:

Select the scope of the search(ie All of Hardcat or Result of Last Search)
Follow the steps outlined in section 4.5 and 2.2 above.

Click on the Send button to View/Print/File/mail the report.

5.3.5 By selecting B2 o the user will be able to copy an existing report.

5.3.6 By selecting % 2%#°  the user will be able to delete a report.

6. CHARTS
Statistical Charts may be selected from the drop down menu,
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Hardcat Asset Management
File Modules Lists Reports Configuration Help

000000000 nHd e vwe 000

or by clicking @l on the toolbar.

The Statistical Charts screen will appear,

List of Charts X

Area: ‘ Assets v

| Description

Asset End of Life coming up in the next & Months Edit
ity By Cost Centre =
on

ssetQ er New...
Asset Value By Cost Centre
Asset Value by Location Delete

Asset Value by Supplier

Asset Warranty end date coming up in the next 6 Months

Assets by Condition Run
Assets coming off Lease in the next & Months

Help Close

HNew...
Select to create new chart
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Details of Chart *

Description:
Group By: v
@ Count records within Group By
Sum Field within Group By

Use Search... a
Type and Style:
2D Pie | Lines Joining Labels v

Show top: Axis Ticks () Monochrome

10 % Grids @Colour

Help 0K Cancel

Specify the details of the Chart by completing the fields on the Detail of Chart Screen

Details of Chart

Description:

Group By:

Use Search..,

Show top:
0 =

Help

Click on OK

X

ST CHART

Asset Type Name w

@ Count records within Group By
() Sum Field within Group By

Type and Style:
2D Pie ~ | Lines Joining Labels b4
Axis Ticks O Monochrome
Grids (®) Colour
(814 Cancel
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List of Charts X
Area: | Assets
Description
Asset End of Life coming up in the next 6 Months Edit
Asset Quantity By Cost Centre =
Asset Quantity by Location
Asset Quantity by Supplier New...
Asset Value By Cost Centre
Asset Value by Location
Asset Value by Supplier Lot
Asset Warranty end date coming up in the next 6 Months
Assets by Condition Run
Assets comini off Lease in the next & Manths
Help Close
. Run
Click on
The Chart below will be displayed
TEST CHART
TEST CHART
0 Chairs
Motebooks/
LaptopsiiPad
Monitors
N Desktops
Total 0 Desks
B Scanners
0 Cupboards
B Cabinets
Credenzas/Pedenza
0 Printers
101z B Other
Asset Type Name
Help Print... Export... Copy Close

Click on Print/Export/Copy to either print or save or copy your chart
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6.1 Editing a Chart

Edit...

Select the Chart Name from List of Chart Screen and click on

List of Charts

Area: | Assets

Drescription

Quantity

TEST CHART

Help

Asset End of Life coming up in the next & Months
Asset Quantity By Cost Centre
Asset O y Location
Asset Quantity by Supplier
Asset Value By Cost Centre
Asset Value by Location
Asset Value by Supplier
Asset Warranty end date coming up in the next & Months
Assets by Condition

Assets coming off Lease in the next & Months

Delete

Run

Close

Make the desired changes on the details of the chart

Details of Chart

Drescription:

Group By:

Use Search...

Show top:
0 =
-

Help

Click Ok then

Asset Quantity by Location

Location Mame

@ Count records within Group By
() Sum Field within Group By

Type and Style:
3D Pie ~ || % Labels

Axis Ticks

Grids

Run

O Monochrome

@ Colour

QK Cancel
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Asset Quantity by Location X

Asset Quantity by Location

B storage Area Below Stairs
Room 112 CFO
Ground Floor Dustbin Area
B 1stFloor Strong Room Asset

Man..
B Room 120 CFO Storeroom

Total

B 22 Open Plan Internal Audit 15t
floor

B Annual Audit Furniture

0 Room 121 Fileserver Systems :
Sl

1stFloor O/F SCM

B Annual Audit IT

B other

Location Name

Help Print... Export... Copy Close

6.2 STATISTICAL CHARTS

Statistical Charts may be selected from the drop down menu,

Hardcat Asset Management
File Modules Lists Reports  Configuration Help

. 0006600 e 000

Cost Centres...

Lecations...
Suppliers...
People...
Products...

Custom ¥

Statistical Charts...
Refresh Statistical Cha

or by clicking J; on the toolbar.

The Statistical Charts screen will appear,
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Statistical Charts

L ) et | et 2R 20| e[ e & | wo|E| | /| %]Q
Data to be Displayed: Chart Title:

et Axis Ticks () Monochrome
20 Pie | LinesJoining Labels Grids ® Colour

Help

By selecting the down arrow in the Data to be Displayed section of the Statistical Charts screen a drop

Print...

Export...

[ Automatic Update
Interval: |1 ; Secands
Show top: 10 %
Refresh
Copy Close

down menu will appear allowing the user to select what type of data is required to be seen in chart form.

Data to be Displayed: /
h

Asset End of Life coming up in the next 6 Month
Asset Quantity By Cost Centre

Asset Quantity by Location

Asset Quantity by Supplier

Asset Walue By Cost Centre

Asset Value by Location

Asset Value by Supplier

Asset Warranty end date coming up in the next
Assets by Condition

Assets coming off Lease in the next & Months
TEST CHART

Once the user has selected the data required, a chart will be displayed with the relevant information.
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Statistical Charts x

MwEaN=ES

4| 9| o | k[

| 3| e

a|lg| /| 2[Q
Asset Quantity by Location

1 Starage Aren Buelow Stairs
Room 112 CFO
Ground Floor Dustin Anes

B 1=t Fleer Strang Raom Asse Man...

To[al B Room 120 ©FD Storeroom
B 28 Open Plan e At 11 S
B Arvisl foviit Furriturs
Room 121 Fileserver Sysiens - 51
1= Floor OF SCM
B ferued Aokt IT
0 Ofer
Location Name
Data to be Displayed: Chart Title: [] Automatic Update
! - Asset Quantity by Location =y
Asset Quantity by Location S ty by Interval: |1 2 Seconds
T d Style: T
e S vie Axis Ticks () Monochrome Showtop: |10 3
3D Pie ~ | % Labels b Grids {®) Colour
Refresh
Help Zoom = Print... Export... Copy Close

The Chart Title section of the screen will display the type of data chosen in the Data to be Displayed box.
This title can be overwritten to suit the user’s preference.

By activating the automatic update checkbox in the lower right hand section of the screen, the system
updates the chart with the value and number of any assets that are added as the chart is being displayed.
The interval will determine how often this update will occur.

DAutnmatic Update

F Y

Interval: | 1 Seconds

-
FS
-

Show top: 10

Refresh
The Show Top function will allow the user to select only certain data to be displayed in the chart, eg. Top

10 locations with the most assets.

After selecting the amount, click on the refresh button to display the new chart.
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6.3 EDITING A STATISTICAL CHART

Charts may be edited to suit the users requirements by using various functionalities displayed on the
Statistical Charts screen.

i@ <|al /] 21Q)

8 4| b

41| 2B o |

ks | i etz | B9 e

By selecting any of the buttons on the toolbar, a Graph Control screen will be displayed where any of the
functionalities may be accessed. The buttons represent a quick link to the functionality.

Llh|
\

\

Graph Comyyol >

Label | System | About |
b arkgrs | Tre s| Overlay | Error Bar | B ackground | Legend |

_ = _ -
oA 08| |
I il
L L ++
1 1 1 -I 1 1 1 1 1
Fie Folar Bubble Scatter
. oo
' ' ' —
L 1
L .
[ . o
Line Bar Area 3antt
S
1 } F s * »
IR T RS
o ~f—
High-Low Candlestick B ow-w'higker Time Sernez

Cancel Apply Mo Help

Allows the user to select whether a 2D or 3D chart is required.

© KwaZulu-Natal Provincial Treasury 2021



Graph Contr

Labels
Markers | Trends | Owerl

Labels

[Jok

Connecting Lines
[ Colared az Slices
% Data Values

[ Auta Arrange

20 Galley | 30 Gallery |

*

Suztem | about
Errar Bar | Background | Legend |

| Data | Titles | Aris | 3D | Fonts |

Cancel

Apply Mo Help

Allows the user to select whether eg, Labels are required, connecting lines etc.

AN

Graph Control x
Labelz Syztem | About |
Markers | Trends| Owerla Errar Bar | Background | Legend |
20 Galew | 30 Galen | SuleYMData)| Tiles | dws | 30| Fonis |
Graph Yalues Drata Dimengion
T
(KK RO |
Y] ]
= Position. ..
Range From: Range Tao:
~ ~
Z Pasition... [0 | & o | o
Mizzing Data
Exploded Slices...
Default
Mo line
Cancel Apply How Help

The Data button allows the user to manipulate Graph Values, Labels, Data Dimension Legend and Data

Labels.
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By selecting any of the Graph Value, Label or Legend functions the following type of screen will appear
allowing the user to change data and labels.

4

Graph Control >

2D Gallery | 3D Gallery | Style | Data | Titles | Auis | 3D | Fants |
Labelz | Sypstem | About
Markers | Trends| Owerlay | Errar Bar | Background

Legend Text Position

s © &
Size @ ®
@ » o O O

Cancel Apply Mow Help

Data Dimension may be changed using the up and down buttons.

Graph Control *

Labels | Spstem | About

Graph Yalues Data Dimenszion
I DataWalues... I [PelitEs o Sl o~
s 1o [ | S
# Position. ..
Range Fram: Range To:
A ~
Z Position... [0 | o o | G
Mizzing Data

Exploded Slices...

Drefault

Ma line

Cancel Apply Mo Help

AEC
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Graph Control

Labels

| Sypstem

b arkers | Trendsl Overlay | Error Bar | Background | Legend ||
20 Gallery | 30 Gallery | Stule | Data

=

About |

|;‘3.:-cis: | jcin} | Fonts |

Graph Title |

BErattom Title |

Left Title

Title [

(®) Horizonkal

Right Title

Up () Do

Title [

(®) Horizonkal

I Up () Do

Cancel Apply Mo

Help

Allows the user to change the titles on the graph

i

Graph Contraol x
Labels About |
b arkers | Trendsl Overlay | Emor Bar | Bac nd | Legend ||
20 Gallery | 30 Gallery | Style | Data | Tites Fonts |
Apply to Axiz
PRy Caolor of Axes:
*  Primary ' Overlay £z EEI
Position Scale Range
Y anable Zero Ongin 1]
Left ‘Warable Dnain 1]
Right |Jzer-Defined 1
Tick Marks Grids
Shows Thraugh Axes Show
1 Inzide Axes _
1] Outzide Axez EE|
Cancel Apply Mo Help

Allows the user to change the Axis on bar graphs.

S0

e
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Graph Control >

Labels | System | About |
b arkers | Trendsl Owerlay | Eror Bar | B ackground | Legend ||
2D Galleww | 3D Gallery | Style | Data | Titles | dwis | 30| Fonts |

Pie Bar Tape Area

Scatter Surface

Cancel Apply Mo Help

Allows the user to further enhance 3D charts.

~u
a4

Graph Control

Labels
Apply To
(®) Graph Title () Other Titles
(O Labels () Legend
Typeface
Mare: | Arial o

[ talic []Bald [ Undedine

Size
() Use point size: (®) Use scaling:
12 Smart Scale
Smaller Bigger
< >  HReset
Mizc

Calar:
Cancel Apply How Help

Allows the user to change fonts within the charts.

P

© KwaZulu-Natal Provincial Treasury 2021



Graph Control X

20 Gallery | 30 Gallery | Style | Data | Titles | Auis | 30 | Fonks |
Labelz | Sugtem | About |
: Trendsl Overlay | Error Bar | Background | Legend ||

Reset al

Click to Select a Paoint or Sef:

Symbols
Swmbol +
Size
Apply To Lines
Set Thick N
Paint 1 Fatterned |

Cancel Apply Haow Help

Allows the user to Highlight one specific section of the chart.

=

3D Gallery | Style | Data | Titles | Asxis | 3D | Forts |
| Spstem | About |
Owerlay | Error Bar | B ackground | Legend ||

M arkers

Statistical Lines Lirnit Lines

1

Low [0 ]
tean EE'
beirArd ax EE'
Std Dev = 1
Eest Fit == —
Curve Fit EE' Fill Opposite

Curve Fit
Type “ariable-Order Polynormiz
2

Cancel Apply Maow Help

This functionality allows the user to add trend lines to the chart.

s
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Graph Control >
Labels | Spztem | Aot |
b arkers | Trends | Overlay | Error Bar | B ackground | Legend ||
2D Gallery | 3D Gallery | Stule | Data | Titles [£ 30 | Fonts |
Apply to Axis
R Color of Axes:
ks " Primary 5 Owerlay = EE'
Foszition Scale Range
“Wariable Zero Origin o
Left “Wariable Origin o
Fight Uzer-Defined 1
Tick Marks Grids
Show Through Axes S o
i Inside Axes E—
u] Outzide &xes EE'
ak. Cancel Apply Mo Help

Allows the user to add extra axis.

Statistical Charts x|

T O e e e s A
Asset Quantity by Location
1.0 1.0
03 0s
06 06
04 04
0.2 0z
00 1‘ + ﬁ + 3. + 4\ + é 00
Diata to be Displayed Chart Tite I butamalic Update

|Assat (Juantity by Location

Type and Style:

j IAssel Quantity by Location

Interval |1 ::‘E‘vecnnds

[ s Ticks
m]‘ Vetlcal j' I” (Giids & Colour
Zoim | 3 Bt | 4, Ednort | 3{ Loy |

" Monochiome Show tope (10 ::‘

Refresh

# Close | ? Help |

Allows the user to change styles, markers and Y-labels

Overlay Data
R I A TS S—

0k I Cancel

Apply Feset

.1

v
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Graph Control pasd

20 Gallery | 3D Gallery | Style | Data | Tites | Axis | 30 | Fonts |
Labels | Syztem | About
Markers | Trends | Owerlay

| Background | Legend |

Apple Ta
# Ermror Bars
% Error Bars

Eror Source Flug/tinus
Mo Error Bars Mo Plus Bar
Fizxed % alues 1 Mo Minus Bar
F LRRE] 100

Sreent vals Uzer-Defined

Standard Deviation |1
Standard Errar AIERESE
Uszer-Defined birus Drata...

Cancel Apply Mo Help

Allows the user to manipulate the chart further.

)

Gragh Control ped

20 Gallery | 30 Gallery | Stle | Data | Titles | Asis | 30| Fonts |
v Labels | System | About |

Object Style and Color

Apply To Style

(®) Graph Title (® No Style

() Battom Title O Border ot oo

() Left Title O Drop Shad &t Lolar

rop Shadow

O Rght Tie F

(D) Legend O Raised Background:

() Graph () Lowered
Graph "Window

Palette | 128 R ainbow ~ | Background Color

Backdiop | Maone w Browise

Cancel Apply Mo Help

Allows the user to change the object style and colour.

£
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Graph Control et
Markers | Trends | Owverlay | Errar Bar | Backaground | Legend |
2D Gallery | 3D Gallery | Style | Data | Tites | 4xis | 30 | Fonts |

Labelz System | About |
Frinting Export Image
] Border Image Format: | WwWF -
® Mono Compression: L
O Colar Image T arget:
[ Landscape () Clipboard Browze
CIFull page @ File: | |
Print Copy
Ewport Map File Graph Template
Format | Client ~ [J5ave Data T—
S e |
Ref Strings... Braveze MName | bl |
Fie [ ] Load Save
Cancel Aipply Mow Help

Allows the user to choose how the chart will be printed and where it can be exported to.

®

This button allows the user to access the help function.

Q

Graph Control

>

Error Bar | Background | Legend |
| Tites | awis | 30| Forts |

Markers | Trends | Owerlay
2D Gallery | 3D Galley | Stle |
Labels | Swstem

About the Graph Control

Copyright ® 2004 Graphics Server Technologies

The Graph Control now
includes new image file
format support, improved
font support, image
compression, gradients,
new mouse events and a
haost of other exciting new
features!

&

Control Version: 6.15.0000 The Graph Control is published by

Website: Graphics Server Technologies
http:fwww graphicsservercom  (USAand World)
Email: Tel: (206) 625-6900

Support@GraphicsServer.com  Fax: (206) 625-9102
Sales@GraphicsServer.com

Cancel Apply Mo Help

This function gives is only information screen about the charts.

The type and style of a chart can also be changed by clicking on the down buttons and choosing the
relevant selection.
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Type and Style;
[Fe  =]|

Lines Joining Labels

Lines Joining Labels
Mo Label Lines
Coloured Labels
Coloured Labels without lines
% Labels

% Labels without lines

% Coloured labels

%o Coloured labels without lines

The chart can also be changed between monochrome and colour by activating the relevant button .
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By activating the zoom button on the bottom of the Statistical Charts screen, the user will be able to zoom

in and out of the chart

| ) | 9] e g2 R |

|| w8 +| wali|o|es| /| 21Q

1368

TEST CHART

2882

1088

1013 &8

B Scanners

B Copboands

B Cabirwts
CrecenzasFatenea

B Prirters

B Oiher

Data to be Displayed:
TEST CHART

Type and Style:

2D Pie ~ | |Lines Jaining Labels

Help

Chart Title:

TEST CHART

Axis Ticks

Grids

Zoom =

FPrint...

D Monochrome

@Colour

Expaort...

The Print button will allow the user to print the chart.

DAutomatic Update

Interval: |1 gSeconds
Show top: 10 %

Refresh

Lopy
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